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Vision Statement 
 
Cathedral School is a school community in the Catholic tradition, founded in faith, challenged by Gospel 
values, striving for a standard of excellence in all  
Key Learning Areas.  
 
 
 
Mission Statement 
 
 
1. All members of the Cathedral School Community are valued as persons created in the Image 

of God and all have individual gifts to share. 
 
2. Students are encouraged by the Cathedral School Community to develop to their full 

potential in a variety of academic, spiritual, social, emotional, physical and cultural fields. 
 
3. The school reflects and develops Catholic values, traditions and beliefs. 
 
4. The school provides a safe and welcoming environment that is an example of Christian 

Community. 
 
5. Children are encouraged to strive for personal academic success in a co-operative learning 

environment catering for individual differences. 
 
6. The school is part of the Parish and the community and thus endeavours to support the local 

Parish and the wider community. 
 
7. The school offers a curriculum, which recognises the importance of learning in each of the 

Key Learning Areas and incorporates a variety of teaching and assessment strategies. 
 
 
 
 
 
 



PASTORAL CARE 
 
BACKGROUND AND RATIONALE 
Pastoral care is central to the ethos and identity of a Catholic school and it is essential that pastoral care 
for students be given a high priority. The role of schools as an educational institution is to encourage 
excellence, the pursuit of learning and the care of all individual students. The primary purpose of schools is 
to promote the full physical, social, intellectual, emotional and spiritual development of students. 
 

The person of each individual human being, in his or her material and spiritual needs,  
is at the heart of Christ’s teaching: this is why the promotion of the human person is  
the goal of the Catholic School. (quoted in The Catholic School on the Threshold of the 
 Third Millennium, n9) 

 
Pastoral care is based on a deep respect for the dignity and uniqueness of the individual person as we are 
all made in the image of God (Genesis 1:27). The Catholic school, by providing a strong sense of wellbeing, 
belonging and security, that affirms students in their dignity and worth, assists students to achieve their 
full potential as a human person, physically, socially, intellectually, emotionally and spiritually. 
 
St. John Baptist De La Salle, the Patron Saint of Teachers encouraged teachers to look upon their students 
as individuals, rather than as a group. He talked of teachers needing to ‘touch hearts’. ‘Touching hearts’ is 
about acknowledging and relating with people as individuals - helping each person feel that they are 
noticed and matter, and are significant and special. A personal approach or reaction can make all the 
difference to an individual, showing that someone is ‘bothered enough’ to care. 
 
 
WHAT IS PASTORAL CARE? 

 
Pastoral care expresses the ethos and philosophy of the school. It is experienced whenever people of the 
school community interact creatively to make positive choices about life. Pastoral care is a comprehensive 
concept that embraces the whole life of the school by inviting people to realise more fully their giftedness 
for the wellbeing of society. The idea of partners is integral to an appreciation of pastoral care. In 
cooperation with parents, community agencies and church, the school seeks to be a partner in fostering 
growth and realising the potential of each person. Good pastoral care is reciprocal. The manifestation of 
care is not just a movement from teacher to student and parent, but student to student, parent to teacher, 
student to teacher. 
 
There are many faces of pastoral care. School policies, the facilitation of learning, school yard supervision, 
interviews with parents, multicultural situations, staff relations, all demonstrate the quality of pastoral 
care in that school. 
 
The term 'pastoral' may evoke images of sheep, rolling pastures, and issues of land rights. The origins of 
the term lie in the evocative symbol of God as shepherd to God's people. In the book of Ezekiel we read:  
As shepherds deck out their flocks when they are among their scattered sheep, so I will deck out my sheep. I 
will rescue them from all the places to which they have been scattered on a day of clouds and thick 
darkness (Ezekiel 34:12). 
 
Jesus identified his mission with the image of Shepherd who loves and serves his people: I am the good 
shepherd. The good shepherd lay down his life for the sheep. .... I am the good shepherd. I know my own 
and my own know me. (John 10: 11,14). 
 



The shepherd symbol suggests a caring leader who is faithful, knows each person intimately and is 
prepared to sacrifice even his or her life. The shepherd symbol certainly captured the imagination of the 
early Christians. Jesus was represented as Good Shepherd by the first Christians in the catacombs, on 
chalices and lamps (1 Peter 5: 1-5). 
 
Although our contemporary understanding of shepherd may be one of lean cowboys buzzing sheep from 
helicopters or riding through swirling dust on trail bikes, the image of shepherd is an enduring one for 
models of care. The essence of this kind of care is expressed in the proclamation of Jesus:  
I came that they may have life and have it abundantly (John 10: 10) 
Pastoral care is the endeavour to bring this 'abundance of life' into fruition. Although phrases like 'holistic 
education' and 'education for wholeness' can appear as mumbo-jumbo jargon, I believe that these phrases 
capture the essential ideal of good pastoral care. All good schools offer a comprehensive pastoral care 
program. Holistic education utterly rejects any dualistic view of education which separates the academic 
dimension of learning from the other aspects of the school's curriculum or differentiates education into 
categories such as religious and secular education. Pastoral care assumes a certain oneness and integration 
in the way education is experienced by the school community. It is concerned with nurturing harmony 
between ourselves, others, earth and God.  
 
A Christian perspective on pastoral care is hopeful because it celebrates that we are created in the image 
of God and transformed by Christ. Hopeful pastoral care is always open to the possibilities and giftedness 
within each person. From my memories of my own teaching experience, I can recall my astonishment in 
hearing how 'ordinary' students achieved quite remarkable things later in life. School reunions of past 
students are full of surprises!  
 
Pastoral care is not an optional frill to schooling - a kind of icing on the school cake. It should not be a 
selling point for public relations brochures on the school's profile, but rather assumed that pastoral care is 
an essential feature of any good school. Although the need for pastoral care may appear more obvious in 
secondary schools, research on the formation of values reminds us that very young children have already 
developed a strong foundational value system.  
 
Teachers who profess little interest in pastoral care might reflect on their own philosophy of education. 
Surely a teacher is much more than an instrument in transmitting academic information! Computers fulfill 
that function much more efficiently. Pastoral care is implementing a belief about the partnership between 
students, staff, parents, church and the wider community to nurture the holistic development of all the 
members of the school community.  
 
The contemporary ideology of individualism should not obscure the communal nature of pastoral care in 
challenging people to become socially responsible and contribute to the wellbeing of the community. An 
important goal of pastoral care is to motivate young people to be committed to promoting justice. Good 
schools strive to nurture a critical awareness of values in society which enhance choices about authentic 
human existence.  
Adapted from Treston, Kevin. 1997 Choosing Life: Pastoral Care for School Communities. Creation Enterprises, Brisbane. 

 

 

 



Clarifying the Meaning  

Pastoral Care is: 

 
 
 
 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

the expression of the members of the school community (students, staff, parents) in caring for 
one another.  
 

the integration of the academic, social, religious dimensions of a school’s curriculum so that an 
atmosphere of care pervades the whole culture of the school.   
 
 

directing the energies of the school towards a holistic development of each person in the school 
community 
 

Seeking to fulfill the great yearning of Jesus, “I have come that they may have life and have it 
abundantly” (Jn 10:10) 
 

the summation of the school’s mission to educate holistically 
 

facilitating learning within an environment of care 
 

an integral feature of good learning and teaching 
 

responding to developmental needs of people in the school community 
 

the exploration of the meaning of ‘care’ as it is understood and practised in a diversity of 
cultures and traditions 
 
 



 
Dimensions of Pastoral Care 

Induction and Welcome 
 

 
Elements of Induction & 

Welcome 
How this dimension is promoted 

Children 

Welcoming Liturgy 
Playground/Bus Buddies 
Grade Buddies 
Newsletter acknowledgement of new students 
Newsletter acknowledgement of birth of new family member 

Parents 

School Handbook 
Welcoming morning tea for new Kinder parents 
Parent organized Grade dinners / afternoon teas etc. 
Grade Nights (for welcome and to provide contact with other 
parents) 
Informal parent discussions 
Parents have comfortable places to meet in the playground 
while waiting for children 
Parents and Friends 
Access to information / policies (Office) 

Teachers 

Commissioning Mass & supper 
Structured school Induction Process 
Mentoring 
Morning teas / staff meetings 

Kindergarten Enrolment 
Criteria – Mission Statement 
Enrolment procedures 
Orientation Days 

Farewell 

Newsletter 
Morning Tea & Gift for staff member 
Year 6 Mass & Presentation 
Year 6 Dinner (organized by parents) 
High School transition processes (MacKillop & St Stanislaus) 



 
Dimensions of Pastoral Care 

School Spirit 

 
 
 
 
 

Elements of School Spirit How this dimension is promoted 

Sense of Tradition 

History of the School 
Videos/photo albums 
Photo Displays with captions 
Visitors Book 
Library archives 
Sporting Records 
Use of School and House Banners 
Motto 

Promotion of Mission Mission Statement published – foyer / documents 
Masses and liturgies for school events 

Student Houses 

Annual Sporting Events – Swimming Carnival, Athletics Carnival, Cross 
Country Carnival,  
House Captains 
Style of Carnivals (full participation) 

Feast Days Special celebrations 
Sisters of Mercy Luncheon 

Uniform 

Set uniform for Summer / Winter / P.E. 
Set uniform for Boys and Girls 
High expectation for correct uniform 
Uniform requirements published (School Handbook & School 
Newsletter 

Special Events 

Book Week 
Eisteddfod 
Family Night (end of year)  
Graduation (symbols) 

Interclass Activities Buddy System 

Whole School Activities 

Masses 
Book Week 
End of year Family Night 
Carnivals 

Acknowledgment 
Acknowledgement of Staff efforts 
Sports ribbons 
Assembly recognition 

Special Achievement 

Newsletter reports 
Assembly recognition / presentations 
Local newspaper reports 
Principal Letters 
Awards at Family Night 

Personal Development PD / Health units of work 

Programmes Buddy system 



Dimensions of Pastoral Care 

Community Outreach 

 
Dimensions of Pastoral Care 

Spiritual Environment 

 

Elements of Promoting Community Outreach How this dimension is promoted 

Charitable Works 
Caritas 
Missions – Project Compassion 
Jeans for Genes day 

Community Involvement 

2BS Christmas Miracle Appeal 
Anzac Day – School Leaders 
Local Government Week 
St Catherines 
Excursions 
Eisteddfod 

Parish Sacraments 
Sacramental Programmes 
State School Sacramental Lessons 

Parish Links 
Staff – Childrens’ Liturgy 
Parish Ministeries – Eucharistic Ministers, Readers, Lectors, 
Parish Notices in Newsletter 

Family Acknowledgement 

Birth of siblings 
Family Sympathies 
P & F Meetings 
Relatives read 
Bookweek activities 
Family Night 

Elements of Promoting Spiritual Environment How this dimension is promoted 

Prayer 

Church Visits – Year Six Buddies 
School / Class Liturgies 
Assembly Prayer (Whole school and Grade/Stage) 
Staff Prayer 
Beginning Carnivals / School events 

Classroom 

Daily Classroom Prayer 
Prayer focus 
Classroom Cross 
Statues 
Meditation experiences 
Work sample displays 

Liturgies 

Whole School liturgies 
Grade Liturgies 
Stage One and Early Stage One / Stage Three Buddy Liturgies 
Feast Day celebrations 

Sacraments 
Reconcilaition, Eucharist and Confirmation 
Received into Church 
Participation in Parish Sacramental Programme 

Retreats / Reflection Days Year 6 Reflection Day 

Access to Parish Priest 
Parish priest invited to Staff events 
Staff involvement in parish Church Ministries 
Commissioning Mass 

Staff 
Inservices in R.E. as available 
REC Assembly 
Staff Prayer 



Dimensions of Pastoral Care 

Health and Safety 
 

 

 
 

 
 
 
 
 
 
 
 
 
 

         
 

 
 
 

 
_ 

Elements of Promoting Health & Safety How this dimension is promoted 

Safety 

Occupational Health & Safety Policy and Procedures  
OH&S committee 
Fire Drills 
Play equipment 
Play areas for different games / ages 
Before Carnivals – Sunsafe reminders 

- Shade 
PD / Health units 
School Rules 
Assembly Reminders 
School Policies 
Safety Audits 

Child Protection School &Diocesan Policy 
Staff Professional Development 

Bullying School policy  

Health 

Canteen  
PD / Health units 
School Policies  
Eating areas 
Noticeboards – Special Health Advices /Warnings 
Medical Emergencies Policy 
Medication Policy 
First Aid / CPR course (annual) 
Sick Bay 
Asthma Records 
Dental Assessments 



Dimensions of Pastoral Care 

Staff Welfare 
 

Elements of Promoting Staff Welfare How this dimension is promoted 

Affirmation 
Special morning teas / dinners / gifts 
Teachers’ Day 
Acknowledgment of achievements – Newsletters / Staffroom 

Conflict Resolution 

Grievance Procedures 
Executives intervention 
CEO 
IEU 

Celebrations 

Staff Social Committee / Gift Fund 
Birthday Morning Teas 
Farewell Morning Teas 
Staff Socials 

Role Clarity 
Policies and Procedures folders 
Role Descriptions 

Communication Network 

Regular, planned Staff Meetings 
Stage Meetings 
Whiteboard 
Staff Memos 
Intercom messages 
School Newsletter 
Pigeon holes – notes / messages 

Professional Development 

Inservices 
Pupil Free Days – planned and resourced 
Programme Supervision 
Book Work Supervision 
Student Teacher supervision 
 

Teachers Award Conditions 
RFF – Library / Music / other days  
Award entitlements 

Staff Spirituality 
Weekly Staff Prayer 
REC Professional Development 
Commissioning Mass 

Physical Environment 
Staff resources 
Staff facilities 

  

  



 
Dimensions of Pastoral Care 

Catering for Special Needs 
Elements of Catering for Special Needs How this dimension is promoted 

Emotionally and Socially 

“Seasons for Growth” 
Centacare programmes 
Community Nurses 
Special consideration for disadvantaged families 

Learning Difficulties 

Learning support – Classroom 
Learning support – Teacher assistants 
Support Teacher 
Staff Inservices 
Peer Reading 
Pyschometric Testing – CEO 
Internship – remedial groups 

Gifted and Talented 

Chess club 
Publicising community programmes 
Extension activities in programming 
Internship – enrichment groups 
Representative Sport 
Australian Schools Competitions (English, Maths etc) 

Aboriginal / Torres Strait Islander 

Guest Speakers 
Aboriginal Flag 
Aboriginal perspectives in programming & Curriculum 
development 

Multicultural 

Visitors of different nationalities (Japanese students) 
HSIE units 
Different Religious backgrounds of students 
Project compassion 
Mission Week 
Book Week focus 
Creative Arts units 
CWA Country of Study 

Elements of Student Management How this dimension is promoted 

Promoting Self Discipline 
High expectations of appropriate behaviour 
Leadership by all students 
Awards 

Rights and Responsibilities 
Students given responsibilities within the school. 
Recognition of the rights of others 
Listed in Policy 

Rules 
Class rules jointly constructed 
School Rules outlined and regularly reminders 
School rules enforced fairly by all 

Consequences 
Consequences related to behaviour 
Immediate consequences where possible linked with behaviour 
Contracts 

Communication 

Notes about inappropriate behaviour sent home 
Newsletters 
Letters home about specific issues 
Assemblies 

Justice and Consistency Record Keeping 

Forgiveness 
R.E.  
 



Dimensions of Pastoral Care 

Support Networks 
 

 
 

Dimensions of Pastoral Care 

Student Leadership 
 

 
 
 
 
 

Elements of Support Networks How this dimension is promoted 

Grief / Loss / Bereavement 

Seasons of Growth programme 
Sympathy cards / Newsletter 
Staff awareness of problems 
Presence at funerals where appropriate 

Sense of Belonging 

Gathering at morning assemblies / Grade & Stage assemblies 
Whole school liturgies / Masses 
Family Night 
Grade Nights 
Parent / Teacher interviews 
P & F Meetings 
Newsletter – welcoming new families and students 
Acknowledging student achievement 
Whole school events / special occasions 

Friendship Networks 
Buddy System  
Special celebrations  
Classroom groupings 

Referral Procedures 

Centacare 
For assessment 
To health professionals (sight, hearing etc.)  
Referral Process 

Elements of Student Leadership How this dimension is promoted 

Selection of Leaders Student Leadership election process 

Commissioning 
Commissioning at School Mass 
Presentation of School Leaders at Family Night 
‘Badging’ of Special Roles  

Leadership Roles 

Student Representative Council  
House captains 
School captains 
School Vice Captains 
Class Representatives 
Library Monitors 
Buddy System 
Representing School at special events (Local Government Week, 
Anzac Day, Special Parish Masses) 
Assemblies (awards / flag) 

Training Year 6 Leadership training 
Young Leaders Day 



 
Dimensions of Pastoral Care 

Other Issues 

 
SHARED GOSPEL VALUES 
One of the most important roles of a teacher in a Catholic school is to care for students pastorally. This 
word embraces more than the giving of well prepared, thought provoking and stimulating lessons. It 
means being concerned for the total well being of each child. 

Our school values express what is important about welfare and the positive management of student 
behaviour. At Cathedral School we believe that: 

• Respect for the individual both teacher and student, is at the centre of effective student behaviour 
management. 

• Student management must preserve the dignity of all. 

• The fundamental 'right to learn' must be considered in student behaviour management. 

• Staff consistency and certainty with follow-up ensures improved student behaviour. 

• Children need to be aware of expectations concerning their behaviour. 

• Children need to be aware of the effect of their behaviour on others. 

• The school should have a positive focus on the management of student behaviour. 

 
RIGHTS AND RESPONSIBILITIES 
 

Students  
Three fundamental rights are important at Cathedral School: 
• The right to feel safe, 
• The right to be treated with dignity and respect,  
• The right to learn. 
 
These fundamental rights incorporate: 
• The right to an atmosphere of security in the care and under the responsibility of the teacher. 
• The right to education, recreation and equal opportunity to develop individual abilities. 
• The right to be heard. 
• The right to protection from ridicule, cruelty and exploitation.  
• The right to personal privacy.                                                                    
• The right to protection from prolonged punishment. 
• The right to a quiet, settled atmosphere in which to learn.  

Elements of Other Issues How this dimension is promoted 

Quiet Havens 
Library at lunch time 
Shaded Areas 

Parent Participation 

Carnivals 
Canteen 
P&F 
Classroom 
Grounds 



• The right to positive correction and encouragement. 
• The right to protection from bullying. 
• The right to protection from discrimination on the grounds of sex, religion, nationality, race, colour and 

socio-economic background. 
• The right to specialist services if required. 
• The right to express opinions without ridicule and in a dignified manner. 
 
Teachers  
 
• Teachers are responsible for the education and care of their students when at school.  
 

• Teachers have the task of providing the best possible program to meet the needs, capabilities and 
aspirations of each student.   

 

• Teachers are also responsible for appropriately communicating with parents about the educational 
progress and behaviour of each student. 

 

• Teachers, the Principal, and all other school staff, are required by law to notify the appropriate 
authorities in cases where there are reasonable grounds to suspect that a student under 18 years of age 
is, or has been, subject to : 

 

 • Child Sexual Assault 
  Child Sexual Assault is any sexual act or sexual threat imposed on a child 
 

 • Physical Abuse 
  Physical Abuse refers to non-accidental injury to a child by a parent, caregiver or another person 

responsible for the child. 
 

 • Emotional Abuse 
  Emotional Abuse is behaviour by a parent or caregiver which can destroy the confidence of a child 

resulting in significant emotional deprivation or trauma. 
 

• Neglect 
Child Neglect occurs where the child is harmed by failure to provide the basic necessities of life such as 
adequate and proper food, nursing, clothing, medical aid or lodging. 

  
The principle underpinning this mandatory requirement is that the welfare of the child is paramount.  
Cathedral School will ensure that this focus is maintained as our primary responsibility. 
At our school, the classroom teacher is usually the first point of reference on matters related to the 
welfare and discipline of the children in their care.  It is understood that the classroom teacher is in the 
best position to have the greatest awareness of the needs of the children in their care. 
 
Parents 
 
• Parents are responsible for ensuring their children attend school.  
  

• Parents share greatly in the responsibility of shaping their children’s understandings and attitudes about 
acceptable behaviour.   

 

• Parents assume responsibility for their children’s behaviour as their children travel to and from school. 
 

• Parents are responsible for working closely with staff members in all aspects of their child’s 
development and involvement in school. 

 
 
 
 



AWARDS SYSTEM  
Cathedral School strives to develop the children’s self discipline, as well as to affirm and acknowledge the 
genuine efforts of the students. Positive rewards and positive recognition are good ways to assist the school's 
overall approach to welfare. 
To assist in this, an Award System is in place. 

1) Certificate of Merit 

Awarded by the class teacher. A specially printed Award given for any particular purpose eg. outstanding 
class work, Christian behaviour, improvement etc. Presented by a teacher at a Grade / stage assembly. 
Class teachers are required to keep a class record of awards given. 
Merit certificates are given to the Principal for signing prior to being presented at assemblies.  
Care with neatness of presentation and accuracy with spelling are expected.  
 

2)   Book Work Award 
 

Awarded (2 per class per week) by the Executive for effort in presentation of work. Students are sent to 
Principal / Assistant Principal on Friday afternoon first thing after lunch.   
Names go into the newsletter on the following Monday. Book Work awards are presented at the following 
Monday morning assembly.  
Class teachers are required to keep a class record of awards given. 
 

3)   Student of the Week 
 

Awarded by the class teacher for a student from each class who is deserving of the award. These are pre-
sented at Monday’s assembly for academic performance, behaviour, work habits etc..  
Names go into newsletter each week. 
Class teachers are required to keep a class record of awards given. 
 

4) Certificates of Representation 
 
Students are awarded these certificates when they represent Cathedral School. They could represent in 
sporting, academic or cultural areas   
 
    5)   Classroom  Awards  
 
Each classroom teacher is expected to have in place a classroom Awards system. This system should be 
used to affirm and reward e.g. appropriate behaviour, academic excellence / improvement, an attitude of 
effort, classroom citizenship, good manners etc. 
 

6) Principal’s Awards 
 
Students are often sent to members of the Executive for special commendation. This is encouraged and 
the executive member will respond to the special efforts of the students. 
The Principal will, at times, present special Awards to students for varying reasons to acknowledge 
personal contributions in a variety of areas  
 
Teacher Responsibility 
Classroom teachers are responsible for developing and implementing a Rewards system in their classroom. 
This system must be easily understood by the Students and carefully and justly followed by the teacher.  
 

Teachers are also responsible for keeping records of student awards. 
 



 
RULES 
 
Aims: To develop quality relationships. 
 To provide satisfying learning experiences. 
 To establish an effective care network. 
 To encourage self-discipline and responsible behaviour. 
 

Area Rules How to Keep It 
General Respect One 

Another  
Speak politely to teachers students & other adults. 
Always have good manners. 
Be kind and considerate to others. 
Avoid anything that would cause injury or embarrassment to others. 
Avoid threatening or intimidating behaviour. 
Co-operate with school leaders. 
Avoid obscene, indecent, language or gesture. 

 Earn the School a 
Good Name 

Wear the Uniform with pride. Shirts tucked in etc.  
Always be well behaved. 
Be helpful to visitors. 
Always do your best. 
Be a good sport. 
Show self-discipline. 
Be loyal to the school. 
Be proud to represent your school. 
Obey bus rules. 
 

 Respect All Staff 
Members 

Avoid obscene, indecent, language or gesture. 
Listen when a teacher is speaking. 
If you interrupt do so politely. 
Call teachers by name. 
Be co-operative and helpful. 
Give a visiting teacher the same co-operation you would give a 
regular teacher. 
Avoid defiance / deliberate disobedience. 

 Be Honest Respect the property of others. 
Return anything you borrow. 
Always tell the truth. 
Never take anything that belongs to someone else. 
Hand in “found” property to the Office. 
 

 Look After the 
School 

Handle equipment carefully. 
Report any damage to school property. 
Take care of buildings, grounds and furniture. 
Keep the playground clean. 
Act responsibly. 
Take care of toilet facilities – avoid waste and damage. 
Tell a teacher about any damage to school property 

Be Cheerful Smile. 
Join in activities with enthusiasm. 
Try to be friends with everyone. 
Be especially kind to children who are new, different, or having 
problems. 
Learn to forgive and forget. 
Be a peacemaker. 
 

Classroom Learn All You Can Pay attention in class. 



 
 
 
Respects the 
Rights of Others 
in the Classroom 
 
 
 
 
Contribute to an 
Orderly and 
Positive 
Classroom 
Environment  

Be involved in School Activities. 
Try to follow instructions. 
Have all equipment ready before lesson starts. 
Present your best work. 
Do homework consistently. 
Set yourself a goal. 
Be on time for lessons 
Be organized 
Be well mannered and courteous. 
Obey your teacher at all times. 
Say 'please' and 'thank you'.  
Address the teacher and other students by their names. 
Show respect for property. 
Ask in the correct manner (not calling out).  
Accept mistakes made by you and others. 
Remain outside the classroom when the teacher is not present.  
Proceed in and out of the classroom in an orderly manner. 
Show self-discipline by respecting the rights of others.  
Work quietly if a visitor enters the room. 
Ask before borrowing. 

Don’t loiter when going to toilet / getting a drink 
Playground  Be in the right 

place at the right 
time 

Stay in bounds. 
Walk quietly in ‘quiet areas’ – paved and concrete areas 
 

Respect the 
Environment 

Develop National Pride in your country. 
Look after our trees and garden areas. Stay off gardens. 
Don’t waste water. 
Turn off heaters and lights when not needed. 
 

 Play Fairly and 
Respect Others 

Games such as Bullrush, “British Bulldog” (which goes under various 
names), brandings, tackle football, unsupervised softball, hard-ball 
cricket are not allowed. 
Take care of others and self.  

Obey instructions the first time.  

Play in an orderly and friendly manner. 

Use language that befits our Catholic school and our family home. 
Show respect to parents or visitors. 

Use manners at canteen lines. 

Keep playground and lunch area clean. Use bins for all rubbish & 
papers. Remain in designated areas during wet weather times. 

 

 Obey the ‘Hands 
Off’ rule 

At Cathedral we are a “HANDS OFF SCHOOL”. 

The “Hands Off” rule is very important. Staff are strongly 
encouraged to reinforce this rule with the students. 

“Hands Off” means no grabbing, kicking, pulling, punching, and 
elbowing. “Hands off” means “hands off” – no contacting one 
another in a hurtful way. 

Playground Equipment Care for Be responsible for sports equipment.  



Equipment Leave toys at home. 
Use equipment responsibly. 
Return all equipment to the Sports Storeroom. 
Do not use play - equipment unless a teacher is on duty. Play safely. 
Avoid pushing or pulling others. Sit down when using the slippery dip. 
Do not hang upside down while on equipment. 
Move in the one direction using the overhead bars. 
Use all overhead bars when progressing along equipment.  
Equipment should not be used after school unless a teacher or parent 
is present.  
Only Kanga, soccer, basketballs, tennis balls netballs & volleyballs to 
be used during normal recess & lunch.  

Assemblies Show Respect at 
Assemblies 

Answer school chimes promptly 
Move quickly to assembly area. 
Silence immediately on second chime. 
Pay attention to the teacher addressing the assembly. 
Leave the assembly area quietly. 
Show reverence during prayer. 
Join in “Good Mornings” and Prayer 

Bus Behave 
Responsibly on 
Buses 

Class teachers send children to bus lines at 3.05 pm.  
Move quickly to bus lines and obey teacher directions.  
Do not play games while in bus lines. 
Stand and move in correct bus lines. Remain with  
supervising teacher. Avoid loud talking and shouting.  
Walk to and from the bus. 
Greet, thank and show respect to the bus driver. 
Follow the regulation 'Code of Behaviour' for bus travel. Remember, you are in 
school uniform and are expected 
to be on your best behaviour while on the bus or at the bus interchange.  
Bus travel is considered a privilege, not a right. 

Leaving School  Bicycles are to be located near Year Four classroom in  
racks.  
Students will walk bicycles while on school grounds.  
A teacher will accompany walkers across the George/Keppel and 
Keppel/William Street intersections . Students waiting for parents will 
assemble at the ‘Green seat’ area adjacent to the Teacher Carpark.  

Library Treat the Library 
and all Library 
facilities with 
respect. 

Do not take food or drink into the library. 
Students are to be accompanied by a teacher when in the library.  
Remember the library is a quiet area. 
Leave the library tidy and in good order. 
 

School Office Treat the Office 
Staff with respect 

Don’t go to Office area unless you have seen a playground teacher 
first.  

Staff Room  The staff room is a staff only area. 
Children are not allowed in staff room, staff toilets or duplicating 
room (or administration areas) unless accompanied by a teacher.  
Children sent to the staff room by the duty teacher, during recess or 
lunch will knock on the door and wait to be attended to. 
 

Church / Religion Respect Religious 
Values 

Love God. 
Respect religious practices and places. 
Respect priest and religious. 
Show reverence in the Church. 
When you pray, pray reverently. 
Take a stand for Gospel values. 



ENFORCEMENT OF SCHOOL RULES 
 
Acceptable behaviour is commended by affirmation including: 
Encouragement    Praise 
Stamps/stickers    Merit Certificates 
Classroom ‘Awards’ system              Assembly recognition 
Newsletter report 
 
Acceptable behaviour is based on Christian Principles of self-discipline and adherence to values long 
established in Christian tradition. The aim is to have children act responsibly regardless of reward. This 
however can only be achieved over time. 
Alongside the listed rules, the following behaviours are considered most unsatisfactory and have 
serious consequences: 
 
LEVELS OF UNACCEPTABLE BEHAVIOUR 

LEVEL of UNACCEPTABLE BEHAVIOUR 
RESPONSIBILITY FOR 

HANDLING THE 
SITUATION 

POSSIBLE CONSEQUENCES 

LEVEL ONE 

CLASSROOM 

Failing to display good manners 

Not doing homework 

Being unwilling to help 

Littering 

Chewing gum 

Running in room 

Disruptive behaviour 

Ignoring speaking/listening rules 

Ignoring classroom rules 

Defacing books & equipment (personal) 

Slow response to bell 

 

PLAYGROUND 

Littering 

Inappropriate use of equipment 

Rough Play 

Running on pavers 

Throwing balls on sails 

 

 

 

 

 

 

 

Class Teacher 

 

 

 

 

 

 

 

 

 

 

 

 

 

Duty Teacher 

Reprimand. 
In-class withdrawal. 
Withdrawal from class (under 
supervision). 
Verbal or written apology 
required. 
Completion of an assigned task. 
Wasted time reclaimed in lunch 
hour (supervised). 
 

 

 

 
 
 
 
Playground service – clean up 
litter 
Remove privilege of using 
equipment. 
Verbal reminders about 
appropriate behaviour / 
exclusion from games 
Sit on seats  
 

 
 
 



LEVELS  OF UNACCEPTABLE BEHAVIOUR 
LEVEL of UNACCEPTABLE 

BEHAVIOUR 
RESPONSIBILITY FOR HANDLING 

THE SITUATION POSSIBLE CONSEQUENCES 

LEVEL  TWO 
Incorrect Uniform 
 
Lack of respect for equipment 
 
Lack of respect for school 
equipment e.g. standing on seats, 
riding bikes in playground, 
computer equipment.  
 
Not remaining in set playground 
 
Throwing sticks 
 
Use of playground at 
unsupervised times 
 
Not wearing hat  
 
Improper use of playground 
equipment 
 
Eating on Courts 
 
Sharing food 
 
Repeatedly ignoring bell /lining up 
procedures 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

Class Teacher in first 
instance. 

Executive may be involved if 
behaviour is repeated 
behaviour 

 

 

 

Immediate verbal reprimand / 
reminder 
 
Uniform Note sent home  
In-class withdrawal. 
 
School service task according 
to offence. 
 
Appropriate deprivation of 
privileges for specific time by 
teacher.  
 
Discipline note to parents 
(speak to child) 
 
Verbal or written apology 
 

 



 
 
LEVELS  OF UNACCEPTABLE BEHAVIOUR 

LEVEL of UNACCEPTABLE 
BEHAVIOUR 

RESPONSIBILITY FOR HANDLING 
THE SITUATION POSSIBLE CONSEQUENCES 

Level THREE 

Fighting - physical violence or 
assault. 

Bullying - pushing, tripping, 
teasing, name calling, 
threatening, exclusion. 

Back-answering a teacher. 
 
Unacceptable language / 
swearing. 

Showing 
disrespectful 
behaviour towards 
others. (including Tr 
Assistants, parents, 
Canteen Workers, 
Parent Helpers) 

Inappropriate use 
of computers – 
inappropriate sites 
etc 

 
Vandalism  
 
Excursion misbehaviour 
 
Urinating inappropriately 
 
Dangerous use of playground 
equipment.  
 
Stealing 
 
Possession of pornographic 
materials 
 
 
 
 
 
 

Class Teacher initially and 
referral to Executive.  

Immediate action by teacher 
 
Possible exclusion from 
classroom / playground. 
 
Communication Teacher / 
Executive.  
 
Further action at the 
Principal’s discretion 
 
Verbal or written apology 
 
Discipline note to parents 
(interview) 
 

 



 
Executive Procedures: 
In the rare case where a child’s behaviour is insolent, persistently disobedient, violent, or where 
misbehaviour warrants further modifying action, parents will be notified: 
 
 
BEHAVIOUR  MANAGEMENT 
General 
Each school day, time is spent disciplining and managing children. When that time is minimised, more 
time is allowed for the actual teaching of children. This information sheet provides practical ideas for 
improving behaviour management in the classroom, thereby improving the quality of time teaching. 
 
1. Be consistent in what you expect. 
Try to have the same set of expectations for any specified situation. For example, if you expect quiet in the 
library, you should expect that every time you go to the library. Conversely, if the children are allowed to 
talk through problem solving, unless you specifically tell them otherwise, they should be allowed to, talk 
through problem solving. 
 
2. Be consistent in defining expectations. 
It should not be expected that the child will automatically know what to do in every situation. Each new 
situation requires a clear definition of what you expect. Children need to know what is appropriate in the 
playground and then again what is appropriate in the classroom and again, what is appropriate on the bus 
on the way to excursions. Of course, they also need to know that some behaviours are just not appropriate 
anywhere! 
 
3. Children must know what the consequences are for their behaviours and know that these 
consequences will be enforced. 
Children generally like to know where they stand. It helps them to make decisions. If they know for a fact 
that when they take 'action A' then you'll take 'action B' every time, it helps them to choose their actions 
more confidently and be responsible for these actions. This, in turn, decreases the possibility of children 
trying to put the blame for their punishments outside of themselves. When children are clearly aware of 
what the consequences for their actions are and they choose to misbehave, they also choose to accept that 
consequence. This decreases the personal nature of distributing punishments. 

4. If it is the rule for the naughty children, make it the rule for the good children as well. 
This point is closely related to point 3. When children realise that everyone gets the same punishment, 
children are less likely to take it personally when they are given a consequence. They need to depend on the 
fact that they are not the only ones who have to suffer for their choices. 

5. Be consistent with your rewards as well. 
Rewarding good behaviour reinforces the desired behaviour and takes the focus away from the undesired 
behaviour. It improves the climate of the classroom, as well as the self-concept of children and your own 
outlook.  
 
6. If you give a student a consequence make sure he / she does it. 
When children are allowed to avoid consequences, the probability of them re-offending increases 
dramatically. Children lose respect for the teacher who makes a habit of 'letting children off 
consequences’. 

 
 
 



7. As well as being consistent in your approach, be consistent with other teachers in the School. 
Doing playground duty is so much easier when every teacher consistently picks children up on 
misdemeanors. It is very discouraging for the teacher who diligently reprimands children to turn around 
and see another teacher turn a blind eye on children playing in the wrong area or not wearing hats. It 
becomes very difficult for the teachers who are trying to maintain some order, and the children soon 
realize with whom they can and cannot try things. When every teacher consistently enforces rules, the 
playground is far easier to patrol, children are happier because their boundaries are defined and everyone 
is safer. 

8. Be consistent, even in the light of parent pressure. 
Some parents believe that their children are incapable of doing wrong, and even if they are wrong, a 
simple reprimand is the most they require to bring them into line. If you have consistent consequences, 
you are far less likely to administer a consequence that is influenced by your feeling at the time and the 
consequence is more likely to be a reasonable one. You are well within your rights to enforce these types 
of consequences and you will encounter fewer protests from parents. Parents need also to be aware that 
you give consequences for the good of their child, not because you have a personal vendetta against that 
child. 

When parents are aware of procedures and policies to do with discipline, complaints from parents 
decrease. Open communication often assists parents and teachers to work in the same direction for the 
children involved. It should be remembered that, on the whole, parents and teachers want the same thing 
for their children. 

 
 
DETENTION GUIDELINES 
Removal From Classroom 
If behaviour is such that students need to be removed from the classroom for a short period, parents 
should be informed that this has occurred. The form “Classroom Discipline Notification” should be used. 
This notification letter needs to be signed by an executive member and a copy kept in the student’s files.  
 
Lunchtime Detention 
Any detention must be for a serious misdemeanor and this is not recommended as a common aspect of 
our student management procedures.   
The “Discipline Report” form notes to the Assistant Principal need to clearly describe the repeated actions 
of the student and what steps you have taken already to deal with this situation.   
 
CORPORAL PUNISHMENT 
 
The education Reform Amendment (School Discipline) Act 1995 states that: 
“Corporal punishment of a student means the application of physical force in order to punish or correct the 
student, but does not preclude the application of force only to prevent personal injury to, or damage to, or 
the destruction of property of any person (including the student)”. 
 
Corporal punishment, involving physical action by a staff member, is not permitted in Cathedral School.  
 
 
SUSPENSION AND EXPULSION 
Our School Policy should be read in conjunction with the Diocese of Bathurst Education Manual section 6.3 
'School Policy on Discipline.' 

We especially note: 

(6.3.2 Suspension of Students) 



Suspension means temporary withdrawal of a student's rights of attendance at the school. It is a 
disciplinary measure which may be invoked by the Principal where a student's conduct and behaviour are 
deemed to be prejudicial to the good order or reputation of the school. Whenever possible, the decision to 
suspend a student is to be made in consultation with the Parish Priest. A student may not be suspended 
from the school for more than five (5) school days at any one time. Generally, before the decision to 
suspend a student is implemented, the Principal must inform the parents concerned, and without delay 
notify the Parish Priest of the student. 
The student must be readmitted to the school after the period of suspension. 

(6.3.3 Termination of a Student's Enrolment) 

Termination of student's enrolment is an extreme disciplinary step reserved for cases of gross misconduct 
persistently disruptive behaviour, or other serious breaches of school rules. Normally termination of 
enrolment will be imposed only after appropriate measures including consultation with parents/guardians, 
relevant members of the school staff and, where possible, with the Parish Priest, shall have been adopted. 
Careful consideration must be given to overall good of the student and the welfare of the school 
community. 
A principal's decision to terminate a student's enrolment is a last resort strategy requires endorsement by 
the Director of Schools before implementation. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 



Graduated Discipline Response Chart for Cathedral School 
 

Ac
tio

n Step 1 
Alert student 

Step 2 
Caution the 

student 

Step 3 
Teacher/student/
parents develop 

program 

Step 4 
Call on external 

assistance 
 

Step 5  
Follow-up to 

external 
assistance 

Why 

To refocus, to 
return to the 
appropriate 
activity, to make 
the student aware 
that the 
behaviour is 
inappropriate 

To stop the 
disruptive 
behaviour.. 

To assist student 
to modify 
unacceptable 
behaviour. 

To set up a 
support group to 
manage concerns 
about student 
behaviour. 

To monitor and 
follow up formal 
action plan. 

When 

When student’s 
behaviour is 
disruptive, or 
school rules are 
being broken. 

When 
inappropriate 
behaviour 
continues. 

When student’s 
behaviour 
continues to 
intrude upon 
teaching and 
learning time, or 
school rules 
continue to be 
broken. 

When the 
student’s 
behaviour 
intrudes upon 
teaching and 
learning time 
beyond 
manageable 
limits, school 
rules being 
broken which 
threaten the 
safety or dignity 
of others, 
harassment or 
bullying. This is a 
serious breach of 
the School Rules.  

At regular 
intervals after 
action plan has 
been 
implemented.  

How 

Ask student to 
return to what 
he/she is 
supposed to be 
doing, student 
makes restitution 

Relocate student 
within classroom, 
student makes 
restitution.  

Restitution, by 
negotiating 
rewards system, 
through use of a 
communications 
book with 
parents, by 
making a contract 
between teacher 
and student.  

Parents, senior 
staff members 
and external 
support bodies 
assist the teacher 
and student to 
develop a plan of 
action to manage 
student 
behaviour.  

Through a series 
of support group 
meetings 
involving all 
members in Step 
4.  

Who 

Student 
Teacher 

Student 
Teacher 

Student 
Teacher 
Parents 

Student 
Teacher 
Parents 
Principal 
External 
Consultant(s) 

Student 
Teacher 
Parents 
Principal 
External 
Consultant(s) 

 
 

Ac
tio

n 

Step 6 
Issue warning 

Step 7 
Suspension procedures 

Step 8  
Expulsion 

Why Action plan is deemed 
unsuccessful 

Action plan has failed to modify 
seriously disruptive student 

Student’s behaviour has not 
changed. Student is deemed to 



behaviour. be a threat to the wellbeing or 
safety of others. 

When 

Prior to any action being taken 
towards putting major 
sanctions into play. 

When all of the above steps 
have been unsuccessful. A 
serious breach has occurred.  

When previous major sanctions 
have been unsuccessful or 
deemed inappropriate. A 
serious breach has occurred.  

How 

A written warning, where 
appropriate, is issued outlining 
potential consequences for 
continued serious breaches 
and/or inappropriate 
behaviour. 

The student’s right to attend 
the school is withdrawn for a 
temporary time. Appropriate 
activities to be undertaken by 
the student to modify 
behaviour 

After consultation with Parish 
Priest and CEO make 
recommendation to the 
Executive Director of Schools. 
Director makes a determination 
based on report. 

Who 

Principal Student 
Teacher 
Parents 
CEO Consultant 
Parish Priest 
Principal 
 

Student 
Teacher 
Parents 
CEO Consultant 
Parish Priest 
Principal 
Director of Schools 
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